Area 8 Varsity Draw Procedures 2011
All Varsity games will be assigned through Arbiter this year with most Assigners using Arbiter for their schedules.  KEEP THIS ACCOUNT UPDATED throughout the season in case of turn backs.  
There are some basic steps to getting into the draw:


All Arbiter changes should happen between September 1 and October 11, 2011


1.
Get an Arbiter account 

2.
Check “Ready to be assigned”

3.
Block your schedule


4.
Block any teams, schools, partners

5.
Fill in your personal data & submit a PHOTO!

6.
Verify that your schedule is completed by selecting “YES” under Custom Fields - “Draw 


Availability Submitted” by OCTOBER 11th. 
No schedule blocks/changes will be allowed after this date until the draw is published. If you need to block a date after the 11th it must be emailed to an Area Director!!!

8.
The Draw will occur on October 12th.


9.
 Assigners will publish games October 28th.

1.
You must get an account with Denver Area 8 if you would like to participate.

IF YOU NEED ONE: Send an email to area8directors@gmail.com with your full name and email 
address. If you have an arbiter account with another league (i.e. CHSAA, Area 6, or College, etc) 
make sure you send the same email address to Area 8.

A Welcome email will be sent to you when it is set up. 

2.
Log in to your www.arbitersports.com account.


Use your email account as your login.  If you don’t remember your password you can ask to have it reset by clicking the “Forgot Password”.


If there are multiple leagues you are a member of, click the one you are ready to work with. You need to log into the DENVER AREA 8 Account of 104617!!

Once you’ve logged on, the main page will display a “Ready to be Assigned” check box.  


If you would like Varsity assignments, CHECK THIS BOX (2.)
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Danna we wil set aside 2 hours for you. ARDEC is Agriculture Research Development and Education Center that is north of Fort Collins. It has tan and green
buildings across the Highway and a little north of the Budweiser Brewery. T think that is the same place you are talking about. T will make sure that we have a screen
or a blank wall. We will meet at the Plant science building which is the large building close the the highway. Let me know if you have any questions. Thanks 5o much
and see you then.

Kelley

From: danna@cattlexpert.com
To: kelley_neu@hotmail.com

CC: jason.zhola@colostate.edu

subject: RE: CattleXpert Software

Date: Mon, 16 Aug 2010 19:54:59 -0600

Hey guys that would be a great time. Expect about 2 hours to go through the majority of the system and have time for questions. I'm not clear what the
ARDEC s, 50 I'm going to guess the Ag Center out on the Interstate??? If so that would be easier to get to as | do not know anything about your campus. | can
make either work though whichever is more convenient for the staff?

ook forward to it and if you can give me an idea on the number of people that will be present that would be great. | have a projector as long as there isa
screen or blank wall we could use?

Thanks!

Dauna Schuwentt

CattleXpert Management Software LLC
303-596-4842 Direct

1619 ltems




3.
BLOCK YOUR ACCOUNT:


BLOCKS – DATES: This can be complicated if you have multiple leagues.  If you only have one league, then block any full or partial days that you know you will be unavailable.  See the attached Document on Blocking, for more detailed information on how to do this. You can update this schedule until October 11, so make sure it is as accurate as possible!!!  Turn backs for mistaken schedules will be highly frowned upon and the assigners remember that!!!  If you need assistance with this, please contact the Area Directors, but READ THE BLOCKING SCHEDULES DOCUMENT FIRST!

No changes to your schedule can happen after October 11 until the games are published to keep from mistakes happening.  You will need to notify via email to the Area Directors if a schedule issue needs to be taken care of.  After the published date, you are from to update your own schedule.  Again keep these blocks updated throughout the season as the assignors will be looking at these schedules to fill games that were turned back.

Additional Blocks:  Understand that Arbiter will draw based on what you submit in Arbiter but that the Assigners are simply getting a pool of officials for their league with this draw.  They have the right to move officials around, so if they don’t know your additional blocks, you need to notify them!


BLOCKS – SCHOOLS, Teams, Partners:  Now block any schools, teams or partners that you should not see for a conflict of interest or other objection.  You should email the block to the assigners as well.


BLOCKS – TRAVEL LIMITS:  The base is set to include outlying areas.  Don’t restrict this number too tight or it will end up limiting how many dates you are drawn for.
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4.
Under PROFILE:  Fill in all your personal data, update any phone numbers and contact 
information, ATTACH A PHOTO, and set your profile specifics.

To the left, you will see the “Ready” check box in this screen as well. 


Under the header of “Account” on the left, click on Custom Fields. (4.)
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5.
Under Misc Fields, we have created a selection for you to LET THE ASSIGNERS KNOW that you have blocked your schedule and approve of what is on it for blocks.  

Check your blocks by printing a Block Report Summary.  Keep a copy of this after you are done in case of mistakes.  


You MUST SELECT “YES” under the “Draw Availability Submitted” field or you will not be included in the draw. (5.)

“Area 8 Ranking” will be populated once the current years ranking is completed by the Assigners and Directors.


“Certified Evaluator” will also be populated to verify if you are considered a Certified Evaluator for this season.
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6.
After the Draw is complete, the Assigners have two weeks to adjust any assignments before publishing the games to the Officials.  You will be required to Accept or Decline the assignment within 3 days of the publishing. If you DECLINE an assignment you must provide a reason why you declined!
7.
All Varsity schedules will be maintained on Arbiter through different accounts this year so you could be sent game reminders prior to your game.  It is still your responsibility to VERIFY with your PARTNERS and SCHOOL that everything is still set.  This year is very important that we do this PLEASE DO NOT LEAVE THIS STEP OUT.

2.





4.





5.








